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PREFACE

It is with great pleasure that I introduce to you the Regulations and Guidelines of the Madonna University School of Postgraduate Studies for the academic period 2023 to 2028. It provides you with a list of the postgraduate courses offered by the University as well as the necessary information to guide prospective and registered students for seamless navigation through the institution to the desired end.
The document contains a brief history of Madonna University, her philosophy, and the objectives of the School of Postgraduate Studies, in addition to general information on the regulations regarding entry requirements, mode of study and duration of programmes. The section on eligibility for examination should be of particular interest to the registered student for smooth progression to earning the desired degree, within the minimum period of study.
The positive contributions of every member of the Postgraduate Handbook Review Committee 2023 are heartily acknowledged. 
It is hoped that this handbook on regulations and guidelines, which is designed to assist prospective and registered postgraduate students, supervisors and every stakeholder, shall be well-received as a dependable document.
Prof. Arnold Chukwudum Igboasoiyi
Dean SPGS

August 2023
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DEAN AND OFFICERS OF THE SCHOOL OF POSTGRADUATE STUDIES

Dean 

Professor Arnold Chukwudum Igboasoiyi 
Associate Dean 
Associate Professor Theophilus Ifeanyi Ugwoke 
Secretary to the School 

Mr Felix Kanayo Okpara
1.0 BRIEF HISTORY

Madonna, the first Catholic University in West Africa and the first approved private University in Nigeria, was founded in 1999 with the mission to lead and make a difference in the concept and administration of an ideal modern University. The institution has grown rapidly, and currently has three campuses (Elele, Okija and Akpugo), holding tenaciously to the inspiring principles and vision of its Founding Father, the Very Reverend Fr. Professor Emmanuel Mathew Paul Edeh (OFR). Its Motto Dignitas Scientia et Moralis, directs staff, students and stakeholders through their learning process and it is aimed at restoring true dignity in education and morality in society. The University has for its Patroness and Principal advocate before God, the Blessed Virgin Mary, Mother of Jesus the Saviour after whom the University is named.
The motto of Madonna University encapsulates the Catholic philosophy of education. It amounts to a departure from the current trends in Nigerian Higher Educational Institutions and aims at transcending common expectations by providing first-class education while demonstrating the best of human virtues with high standards in character and learning. True to its policy of making the University an International Institution, students come from various parts of the world.

Energized by the vigorous pursuit of its goal, the institution has continued to blaze new trails in the arena of University education in Nigeria. The University has established a Postgraduate School for further education tailored to reflect the needs of the growing job market in the community and beyond. 

2.0
PHILOSOPHY 

Postgraduate training in Madonna, Nigeria is geared towards the realization of the ideals of the University and higher education, in shaping the perception, thinking, moral, physical and emotional demeanour and sensitivities of the educated man. 

Postgraduate studies emphasise research training which enables the researcher to have the courage to venture into the unknown, ask critical questions and fearlessly proceed to find answers to them. The researcher should have the intuition and originality of thought to break the barriers of mental inhibition and search for the extension of the frontiers of knowledge. This kind of courage can solve any human problem and is a basic attribute of a leader. 

3.0
OBJECTIVES
The objectives of the School of Postgraduate Studies in Madonna University, Nigeria are to:

a) Build upon the solid foundation laid by the undergraduate programmes of Madonna University, Nigeria and reinforce positive qualities observed in the products of other Universities. 

b) Perfect in graduate students the zeal to continue on the path of academic excellence. The students are further refined in their capacities for identification, definition, analysis and solution of problems facing Nigeria in particular, and mankind as a whole in various fields. 

c) Teach advanced practical and theoretical research as well as the most modern techniques for handling tasks met in the work environment. 

d) Act as agent and catalyst for effective economic development, exploration and conservation of our national economic and human resources through innovative technologies 

4.0
ORGANISATIONAL STRUCTURE OF THE SCHOOL OF POSTGRADUATE STUDIES 

Under the authority of the Senate, the Postgraduate School is responsible for the supervision, coordination and planning of activities within the University which relate to the programmes of the School of Postgraduate Studies.

a) As a supervisory unit, the School of Postgraduate Studies ensures that academic regulations are defined to promote academic excellence in Postgraduate Programmes of study. To this end, the School is responsible, under the authority of the Senate, for the establishment of academic regulations and procedures as regards admission requirements, and general requirements for preparation and evaluation of dissertation/thesis.

b) As a coordinating unit, the School of Postgraduate Studies is responsible through its secretariat, for the coordination of the application of academic regulations and procedures regarding the admission, registration, enrolment and promotion of Postgraduate Studies; the maintenance of the student records; evaluation of thesis/dissertation and the nomination of candidates for degrees. 

c) As a planning unit, the School of Postgraduate Studies advises the Faculties and Departmental Postgraduate Committees and the Senate on the formulation and updating of academic development plans of the University and the departments. 

5.0
THE BOARD OF THE SCHOOL OF POSTGRADUATE STUDIES

The School of Postgraduate Studies shall be governed by a Board whose terms of reference and composition are described below. The Board is subject to the authority of the Senate and as such acts as one of its Standing Committees. 

6.0
FUNCTIONS OF THE BOARD 

The School of Postgraduate Studies shall:

a) Receive and recommend to Senate, Department and Faculty submissions on admission, registration, fields of study, research proposals, supervisors and internal and external examiners; 

b) Make recommendations to Senate on the admission of occasional and special Postgraduate Students’;

c) Examine postgraduate curricula and examination programmes submitted by Departments through Faculties’ Postgraduate Studies Committees, and make recommendations to Senate; 

d) Receive each candidate’s detailed programme and progress reports, as well as monitor the candidate’s progress; 

e) Recommend to Senate, candidates whose studies shall be terminated; 

f) Advise Senate on candidates whose programme requires periods of studies outside the University. 

g) Interpret and operate Postgraduate regulations, and present annual reports on its work to Senate; 

h) Assess and recommend to Senate, students for Postgraduate scholarships, fellowships, stipends and other awards; 

i) Prepare and operate a budget necessary for executing the functions of the School, inclusive of Fellowships, Scholarships and visiting lectureships; 

j) Recommend periodically to Senate, a comprehensive review of general regulations, progress and development of Postgraduate Studies at Madonna University, Nigeria; and 

k) Handle any other matters as may be referred to it by Senate, from time to time. 

7.0 
TERMS OF REFERENCE OF THE BOARD 
The board, the school of graduate studies, which meets on the 2nd Wednesday of every month on behalf of the Senate is to consider and approve all matters relating to higher degrees and report to Senate. These shall include:

a) The award of University Scholarships and Research and Teaching Assistantships to graduate students.

b) The formulation of strategies for the supervision of graduate students. 
c) The promotion of active graduate research and training of the University, including soliciting and securing outside grants

d) Fostering and development of group multidisciplinary research in the University.

e)  Admission of graduate Faculty members

f) The disbursement of funds allocated for graduate work.

8.0
MEMBERSHIP OF THE BOARD OF THE SCHOOL OF POSTGRADUATE STUDIES (SPGS)

Vice-Chancellor




Chairman 

Dean, SPGS





Member 

(The Dean, shall in addition be a member of the Committee of Deans and act as the Chairman of the School Board in the absence of the Vice-Chancellor)

Associate Deans, SPGS 



Members 

Deans of Faculty 




Members 
Senate Representatives 



Members (Two)
Faculty representatives



Members (One per

Faculty)

Heads of Departments 



(On Invitation)

The University Librarian 



Member

Director of Academic Planning


Member

Directors of Institute/Center and Unit 

Members
Provost of the College of Medicine


Member 

The Secretary to the School 



Secretary 

(Shall be responsible to the Dean for effective operation of the school)

The quorum for the board meeting shall be 1/3 of the statutory members

9.0
ORGANIGRAM FOR THE MANAGEMENT OF THE SCHOOL OF POSTGRADUATE STUDIES AT MADONNA UNIVERSITY, NIGERIA 
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Note: The dotted Lines indicate that directives from the Dean could go straight to the Unit Head without passing through the Secretary. 

10.0
ADMINISTRATION OF THE POSTGRADUATE SCHOOL 

10.1
DEAN OF THE SCHOOL 
This Postgraduate School shall be headed by a Dean whose functions shall be determined mainly by his/her dual role as Chairman of the Board of the School and an officer of the University.

As Chairman of the Board of Postgraduate School, he shall perform his functions in conformity with the regulations of the Senate and the School: 

a) Be a member of the Committee of Provost/Deans, Senate and its Committee on Planning and Estimates.

b) Ensure that all the decisions of the Board are implemented.

c) Submit an annual report to the Board of the School.

d) Advise Chairmen of the Faculties’ Postgraduate Committees in relation to their Faculties. 

e) Serve as a representative of the University in relation to outside agencies in Postgraduate Studies and evaluate higher degree programmes.

f) Be responsible to the Vice-Chancellor for the proper operation of the Postgraduate School. 

10.2
THE OFFICE OF THE DEAN OF THE SCHOOL
This is by appointment. All professors in the University shall be eligible.

10.3
FACULTY POSTGRADUATE COMMITTEE 

Membership: 

Dean of Faculty/Provost 


Chairman

Heads of Departments



Members 

Department Representatives 


Members 

All Professors




Members 

Faculty Officer 



Secretary 

10.4
DEPARTMENTAL POSTGRADUATE COMMITTEE 

Membership:

Head of Department (with PhD)

Chairman 

All Professors 




Members 

Lecturers involved in Teaching/

Supervision of Postgraduate courses 

Members

Department Administrative Officer

Secretary

Responsibilities:  

The Departmental Postgraduate Committee regulates teaching and examinations in line with academic regulations of the Board of the Postgraduate School. 

The Department recommends lecturers for teaching and supervision of Postgraduate courses in the department. 

11.0
MODE OF ADMISSION
An application for admission into a course of study leading to the award of higher degrees, postgraduate diplomas is submitted on the prescribed SPGS (SPGS Form 001) obtainable online or from the School of Postgraduate Studies, Madonna University, Nigeria on the payment of an approved non-refundable application fee. 

Postgraduate admissions are usually advertised in the newspapers and other media channels. Completed application forms must be returned with copies of qualifying certificates and three passport photographs. Candidates must request their three referees to forward their reports on the referee’s report form (SPGS Form 002), and their former Universities/Institutions to forward their academic transcripts (SPGS Form 003), to reach the Secretary before the closing date for the submission of the application forms. Student copies of transcripts are not acceptable and no admission shall be offered based on such transcripts. 

Departments shall forward recommendations on admission to the Senate of the University through the Board of the School of Postgraduate Studies. It is the primary responsibility of the Department and Faculty to oversee Postgraduate Studies by appointing a supervisor for each of them and arranging lectures, practicals and research as appropriate. 

12.0
PROSECUTION OF POSTGRADUATE STUDIES

Postgraduate Studies in Madonna University, Nigeria will be prosecuted through a wide range of taught Postgraduate courses and research. Postgraduate Diploma will be awarded after appropriate course work examination and Project report at the end of a minimum of 12 Calendar Months of full-time study or 18 Calendar Months of part-time study. 

Master’s degree will be awarded after appropriate course-work examination and dissertation at the end of a minimum of 12 Calendar Months of full-time study or 18 Calendar Months of part-time study, 

In the case of the degree of Doctor of Philosophy, a minimum of six semesters for full-time study or eight semesters for part-time study is required to complete the programme. 

Madonna University’s academic year normally runs from October to July and it is divided into two Semesters.

13.0
SUPERVISION
The availability of a supervisor will be a prerequisite for Postgraduate admission. At the time of admission, the Departmental Postgraduate Studies Committee will recommend to the Board of the School of Postgraduate Studies and Senate, the appointment of an academic supervisor for each of the Postgraduate Students irrespective of the programme. 

The supervisor is expected to advise and guide the student’s work throughout the study. Unlike undergraduates, however, a postgraduate student must be capable of working independently and be able to acquire the professional skills and standards required by the research work with minimal supervision.

Postgraduate diplomas and higher degrees of the University will be awarded based on the strength of the project report/dissertation/thesis submitted as well as the subsequent oral examination. The course works, seminars and research done by the candidate are preconditions for the final presentation and oral defence of the project report/dissertation/thesis.

14.0
INTERNATIONAL STUDENTS

Madonna University, Nigeria, has a very high academic reputation and attracts the highest calibre of students from all parts of Africa and beyond. International students are expected to enroll not only for undergraduate courses but also for a wide range of postgraduate programmes.

The access to well-equipped library and laboratory facilities and staff of international repute together with high academic standards is expected to offer International Students the opportunity to realize their postgraduate studies ambitions. International students whose first language is not English are expected to have acquired competence in the English language up to West African School Certificate level or acceptable equivalents to be able to cope with English which is the language of instruction in the University.

The University expects international students to have made adequate arrangements for paying their fees and other expenses before arriving in Nigeria. The fees to be paid by international students are subject to review.
15.0      AVAILABLE POSTGRADUATE DIPLOMAS AND HIGHER DEGREES

The Postgraduate Diploma and higher degrees to be awarded after a candidate has undergone the full course of instruction and research are listed as follows:

PhD

Doctor of Philosophy

MPhil
 
Master of Philosophy

MSc

Master of Science

MA

Master of Arts

MEd

Master of Education

MBA

Master of Business Administration

MPA

Master of Public Administration

LLM

Master of Laws
MEng

Master of Engineering 

MLIS

Master of Library and Information Science

MPH

Master of Public Health

PGD

Postgraduate Diploma

16.0
GENERAL REGULATIONS ON ENTRY REQUIREMENTS,
MODE OF STUDY AND DURATION OF PROGRAMMES

16.1 POSTGRADUATE DIPLOMA  

Requirements for PGD Programmes admission for graduates of Madonna University, Nigeria and other recognized Universities are:   
a) Five credit passes including English Language and Mathematics at the ‘O’ level.

b) Relevant Bachelor’s Degrees not lower than third Class Division from recognized Universities.

c) Bachelor’s Degrees with at least second-class lower Division in areas not related to the course applied for may be considered.

d) Higher National Diploma at upper credit level.

e) Relevant professional qualifications.
f) In special cases, candidates may be admitted after passing such tests as may be prescribed by the Department /Faculty.

g) Candidates who hold qualifications other than the above are, acceptable to the Board of the School of Postgraduate Studies and the Senate of the University.

16.2    DEGREE OF MASTER (ACADEMIC AND PROFESSIONAL) 
Provided the University’s matriculation requirements are satisfied, to be considered for admission into Master’s (MA, MEd, MSc, MEng, MBA and MPA) degree programmes of Madonna University, Nigeria, an applicant shall have: 

a) Bachelor’s degree in relevant discipline with at least second-class lower division from Madonna University, Nigeria or any other university recognized by the Senate.

b) Postgraduate Diploma (PGD) with a minimum CGPA of 3.5 in addition to a Bachelor’s degree (minimum of third-class Division) or HND (minimum of Upper Credit) in a relevant discipline.

c) For the M.Ed. degree, candidates with at least Second Class Lower single honour degree in teaching subjects, or those who hold a third-class degree in Education or single honours teaching subject with five years’ postgraduate teaching experience plus Postgraduate Diploma in Education at Merit level or above.

d) Candidates, whose degrees are unclassified, should have an average of 50 per cent or above grade. Such candidates need not be subjected to qualifying tests.

e) Applicants with relevant professional qualifications such as ACA, ICAN, ACIB, etc., who do not have either a B.Sc. degree or HND, would need to obtain the relevant PGD before applying for the professional Master’s programme of the University such as an MBA or MPA. 

f) Candidates from overseas universities whose Master’s degree cumulative grade point average (CGPA) cannot be readily ascertained, will be individually evaluated.

g) Candidates seeking admission with the Professional Certificates such as FIMLT, FIST, and NIST listed above must have worked as Senior Technologist(s) or other equivalent positions for at least three years. Professional Fellowships must have been obtained through written examination. Consideration of the applications from candidates with professional qualifications will depend on the expert opinion of the concerned Department/Faculties as regards the adequate/relevance of the contents of the professional courses already undertaken by the candidates
16.3   MPHIL PROGRAMME
Provided the University’s matriculation requirements are satisfied, admission into M.Phil shall be extended to:
a) A candidate with a Master’s degree with a minimum of 2.50 CGPA on a 5-point scale or 2.0 on a 4-point scale from a recognised University shall be admitted into an MPhil programme. Secondly, the candidate’s general performance could be evaluated after the end of two semesters on being on the MPhil programme. If the candidate makes a CGPA of 3.50 and above in the coursework and research work, Senate, on the recommendations of the Departmental and Faculty Postgraduate Committees and the Board of the School of Postgraduate Studies may approve that the candidate proceed to the PhD programme. 
b) A candidate with a Master’s degree from Madonna University, Nigeria, or any other recognised University, whose CGPA is below 2.50 on a 5-point scale or below 2.0 on a 4-point scale, shall not qualify for admission into the MPhil, MPhil/PhD or PhD programme. Such a candidate may be admitted into another MPhil programme to enable him/her to qualify for PhD admission.
c) The candidate so admitted will be required to do a coursework and write an examinable dissertation and obtain at least a grade of B before he/she can be allowed to proceed to the MPhil/PhD or PhD programme.
16.4    MPHIL/PHD PROGRAMME

Provided the University’s matriculation requirements are satisfied, admission into MPhil/PhD shall be extended to:

a) A candidate with a Master’s degree with a minimum of 3.00 CGPA on a 5-point scale or 2.50 CGPA on a 4-point scale from a recognised University shall be admitted into an MPhil/PhD programme. Secondly, the candidate’s general performance could be evaluated after the end of two semesters on being on the MPhil/PhD programme. If the candidate makes a CGPA of 3.50 and above in the coursework and shows sufficient ability for research work at PhD level, Senate, on the recommendations of the Departmental and Faculty Postgraduate Committees and the Board of the School of Postgraduate Studies may approve that the candidate proceed to the PhD programme. 
b) A candidate with a Master’s degree from Madonna University, Nigeria, or any other recognized University, whose CGPA is below 3.00 on a 5-point scale or below 2.50 on a 4 point scale, shall not qualify for admission into the M.Phil/PhD or PhD programme. Such a candidate may be admitted into another MPhil programme to enable him/her to qualify for MPhil/PhD or PhD admission.

c) A candidate with 3.00 CGPA on the 5-point scale or 2.5 on the 4-point scale and above in the Master’s degree, obtained through COMPREHENSIVE COURSEWORK, may be admitted into the M.Phil/PhD programme. The candidate so admitted will be required to write an examinable project report and sit for a conversion examination (before a panel of examiners) during the first two semesters of his/her study and obtain at least a grade of B before he/she can be allowed to proceed to the PhD programme. Thereafter, the candidate may be advanced to full PhD registration.
d) Where a candidate with Master’s degree and a CGPA of 3.50 on a 5-point scale or 3.00 on a 4-point scale, wishes to do a PhD work in another related discipline other than the one in which he/she earlier obtained the Master’s degree, he/she shall be admitted for MPhil/PhD in the new area. At the end of the second semester of being on the programme, the candidate so admitted will be required to write an examinable project report and sit for a conversion examination (before a panel of examiners) during the first two semesters of his/her study and obtain at least a grade of B before he/she can be allowed to proceed for a firm registration for the PhD degree programme.  
16.5    DEGREE OF DOCTOR OF PHILOSOPHY (PHD)

Provided the University’s matriculation requirements are satisfied, admission into the PhD shall be offered to:

a) Graduates of Madonna University, Nigeria or of other recognized Universities who have obtained the degree of Master appropriate for the proposed areas of study with a minimum of 3.50 cumulative grade point average on a 5-point scale or 3.00 on a 4-point scale, provided that satisfactory research work formed part of the Master’s degree.

b) Candidates from recognized Universities where a grade point average is not given would be required to have an average Master’s degree score of 60% or above.

c) Demonstrated evidence of completed academic research will be an advantage plus a 60% interview score.

16.6 
SCREENING AND SELECTION CRITERIA
a) All applicants for admission into the postgraduate programme of Madonna University, Nigeria shall undergo a screening process to determine eligibility.

b) The screening could include, if necessary, written and oral tests in the applicant’s desired programme and also an appraisal of readiness to comply with the rules and regulations for postgraduate training at Madonna University, Nigeria.

c) An applicant shall have a minimum score of 60% in the screening tests to be eligible for admission

17.0    DEPARTMENTAL POSTGRADUATE STUDIES COMMITTEE
The committee should comprise at least three members including all the Readers and Professors and all qualified postgraduate supervisors in the Department. A quorum shall be three. It should consider matters relating to postgraduate studies in the Department as approved by the regulations. The Head of the Department shall be the Chairman (provided he/she has a PhD).
The Departmental Postgraduate Studies Committee shall consider applications in the first instance and make recommendations about admission and supervision to Senate through the Board of the School of Postgraduate Studies. The recommendations of the Departmental shall be made on SPGS form 004.
The Departmental Postgraduate Studies Committee shall recommend the following to the Senate through the Board of the School of Postgraduate Studies in respect of every candidate for admission: 

a) The degree in view
b) Field of Study (precisely stated)

c) The Supervisor(s)

d) The Mode of Registration (Full–time/Part-time)

e) Any other departmental requirements
f) Any other postgraduate matters referred to it by the appropriate 
University body.

18.0    QUALIFYING EXAMINATIONS AND REMEDIAL
           PROGRAMMES
a) A qualifying examination and the course thereto, as well as any other remedial courses designed to make up the background of the candidate towards the proper study of a higher degree, may be organized by departments as the need arises.

b) The total workload for remedial courses to be undertaken by a postgraduate student shall not be more than 14 credit units. Candidates requiring remedial courses exceeding 14 credit units shall not be admitted into such postgraduate programmes. The candidate’s admission shall remain provisional until he/she passes the prescribed qualifying /remedial examinations with a grade not less than C or 50%.

c) Candidates shall register for the remedial courses at the beginning of the first semester of their programmes. The remedial courses are to be handled internally by the department without an External Examiner, but the results of the examinations on them must be submitted to the School of Postgraduate Studies, through the Dean of the concerned Faculty, for inclusion in the candidate’s transcripts.
d) For postgraduate programmes requiring remedial courses exceeding 14 credit hours, the Department concerned should consider drawing up an appropriate postgraduate diploma to take care of the remedial work required by their programmes.

e) A candidate who makes a grade less than C in a remedial course shall be required to withdraw from the programme and/or if on a second attempt, the candidate again fails to obtain the required pass grade.

19.0    ACCEPTANCE OF ADMISSION 
a) Candidates offered admission are expected to pay a non-refundable acceptance fee, complete SPGS form 006 and produce the originals of their certificate or other acceptable evidence claimed in their applications.

b) Certificate clearance involves all candidates whether they are graduates of Madonna University, Nigeria or not. If it is discovered at any point in the programme that the candidate does not possess relevant entry qualifications for the programme, the student shall be asked to withdraw from the programme and all grades hitherto earned shall become null and void.

c) Postgraduate students are prohibited from registering for and prosecuting more than one postgraduate programme of the University at the same time. 

20.0    REGISTRATION FOR COURSES
a) All admitted candidates, with the permission of the Department are to register their courses and pay the stipulated fees within one month from the commencement of the semester. An offer of admission will elapse if the candidate fails to register as specified above.

b) Members of staff of the University, who possess the necessary qualifications, may be admitted for part-time study.

21.0    RENEWAL OF REGISTRATION 
a) A Candidate studying for the Postgraduate Diploma Master’s or PhD. degree programme shall renew his/her registration at the beginning of each academic session by paying the appropriate session fees. A Postgraduate student, who fails to renew his/her registration within the first six weeks of the new sessions, shall be deemed to have forfeited the course for that session and shall not be allowed to register again until the beginning of the next session.

b) If a postgraduate student fails to renew his/her registration for two (2) consecutive sessions, the programme will be deemed to have formally lapsed. Files of such candidates will be closed finally.

22.0    
ADVANCEMENT TO THE DEGREE OF DOCTOR OF PHILOSOPHY
For a candidate who registered for an MPhil/PhD degree, advancement to the degree of Doctor of Philosophy may be approved if the result of the assessment of the candidate’s progress shows that the candidate’s case has merit.
At the end of the first two semesters of work by an MPhil/PhD candidate, the Departmental Postgraduate Studies Committee shall send to Senate through the Faculty Postgraduate Studies Committee and the Board of the School of Postgraduate Studies, the following:

a) A comprehensive assessment of the progress of the student,

b) A recommendation on whether the student should continue or be terminated.

c) A recommendation on whether the student should continue with the degree he/she had in view at registration or change to another higher degree;

d) The assessment shall normally include an examination written, practical and or oral.

23.0
MODES OF STUDY

a) PGD Programmes 
The mode of study of Postgraduate Diploma programmes for Postgraduate Diploma programmes is by course work and project report.

b) Master’s Programmes
The Master’s degree shall be prosecuted by coursework to be examined in written papers each of about three hours duration, together with research to be presented in a dissertation report.
c) MPhil Programmes
For Mphil, the mode of study shall be prosecuted by course work and dissertation report.

d) MPhil/PhD Programmes
For Mphil/PhD, the mode of study shall be prosecuted by course work and thesis.

e) PhD Programmes

The PhD degree programme is to be prosecuted by course work and comprehensive research to be embodied in a thesis.

24.0
NOMENCLATURE FOR HIGHER DEGREE RESEARCH REPORT
a) The PGD research report shall be called PROJECT 
b) The Master’s degree research report to be orally defended by an External Examiner shall be called DISSERTATION.
c) The MPhil degree research report shall be called DISSERTATION 
d) The MPhil/PhD degree research report shall be called THESIS
e)
The PhD degree research reports shall be called THESIS.
25.0
CATEGORIES OF CHANGE IN THE POSTGRADUATE’S STUDENT PROGRAMME
At any appropriate stage, change may be effected in a student’s programme as may be recommended to Senate by the Departmental Postgraduate Studies Committees through the Faculty Postgraduates Studies and the Board of the School of Postgraduate Studies. The following major and minor changes/matters are to be handled by Senate, and administratively by the School of Postgraduate Studies, respectively:

25.1
MAJOR CHANGES/MATTERS
a) Approval of Title of Dissertation or Thesis

b) Change of Department

c) Change of Degree in view

d) Approval of Postgraduate Programmes

e) Approval of Postgraduate Admissions 

f) Appointment of Internal and External Examiners

g) Approval of Postgraduate Examination Results

h) Appointment of supervisors

i) Advancement of the PhD

j) Approval of Postgraduates Prizes, Scholarships, Research Aid, Fellowship, etc.

k) Extension of period of Study 

l) Change of Mode of Study (Full-time/Part-Time) 

m) Suspension and withdrawal from Postgraduate School Programme
25.2
 MINOR CHANGES
a) Change of Field of Study within the same Department.

b) Change of supervisor/internal examiner
25.3
PROCEDURE FOR APPLYING FOR CHANGES IN POSTGRADUATE PROGRAMMES
At any appropriate time, the application may be submitted for any of the changes listed above. The following guidelines should be observed:
a) Changes of Titles of Research Work, Filed of Studies, and Degree in View etc.

Where changes in the title of the project report, dissertation, thesis, department, field of study or degree in view are approved, the minimum duration of the study will normally be extended. In recommending such a change for approval, the Department shall state the time of extension required.

b) Deferment of Admission

A request for deferment of admission where applicable shall be submitted to the school not later than three months from the beginning of the session in which the admission was offered, this must be after the candidate shall have paid a non-refundable deferment fee as determined by the PG School.

c) Absence from Examination

A written request for absence from an examination shall be submitted not later than one month from the date the examination was held. A request for absence from examination shall not be entertained except in a case of authenticated ill-health supported by a medical report from a qualified doctor. 

d) Change of department 

A candidate wishing to change from one department to another shall complete, as necessary, a release/Acceptance form, obtainable from the Secretary, School of Postgraduate Studies. Request for a change of department may not be granted.

e) Adding and Dropping of Course(s)

A candidate wishing to add and drop any course(s) for approved reasons must apply within the first month of the date of his/her semester registration. Application to add or drop course(s) must be made on the approved ADD-AND-DROP FORM obtainable from the Secretary, School of Postgraduates Studies.

26.0 
SUBMISSION OF MATTERS TO THE BOARD OF THE 
SCHOOL OF POSTGRADUATE STUDIES AND SENATE ON 
MAJOR AND MINOR ISSUES
All matters classified as major or minor, and other related matters, shall first be discussed by the Departmental Postgraduate Studies Committee. The recommendation of the Committee, with the accompanying minutes, should be forwarded by the Head of Department to the Chairman, Faculty 
Postgraduate Studies Committee, for the consideration of that Committee. 
Thereafter, the recommendation of the Faculty’s Postgraduate Studies 
Committee, together with the minutes of its meeting, shall be forwarded through the Dean of the Faculty to the Dean, School of Postgraduate Studies.
This shall enable all the concerned postgraduate Committees to make their inputs for the guidance of the School of Postgraduate Studies.
Submission without the accompanying minutes of the deliberation of the department and faculty postgraduate studies committees, shall not be accepted and shall be returned to the concerned departments/faculties
27.0
SPECIAL APPROVAL TO UNDERTAKE POSTGRADUATE WORK OUTSIDE THE UNIVERSITY
When Senate is satisfied that the appropriate facility and supervision exist elsewhere, it may grant special approval that part of a candidate’s work be undertaken outside the University.

The student who has proven the need for such external training shall apply to the Board of the School of Postgraduate Studies through his/her supervisor, Head of Department and Dean of Faculty. The application must contain detailed information on the present state of the student’s postgraduate work, what aspect of his/her work will be undertaken in the external institution and why the department cannot handle the work in the University.

The Department must show evidence of formal acceptance of the candidate by the outside Institution and of the willingness of such an Institution to supervise the candidate’s work. The department will be expected to submit a written report for an outside supervisor whose credentials, if possible, should be presented to the Board for scrutiny. The Department shall submit information on the sources of sponsorship for such trips, including any commitment to the school.

At the end of the student’s visit, his/her supervisor in the host institution must submit a comprehensive report on the student’s work during his/her stay, through the student’s Head of Department and Dean of Faculty and the Board of School of Postgraduate Studies which body will present the report to Senate.

28.0 
CHANNEL OF COMMUNICATION TO THE SCHOOL OF POSTGRADUATE STUDIES
Without prejudice to the provision above all matters on Postgraduate Studies or those originating from Postgraduate Students, and addressed to the Dean of the School, shall pass through the Department and Faculty Postgraduate Committee. The Dean, School of Postgraduate Studies shall thereafter determine which of the matters addressed to him shall be forwarded to the Board of the School of Postgraduate Studies for its recommendation to the Senate or which should be handled administratively by the secretariat of the school in consonance with the provision above.

29.0 
SUPERVISION
29.1 
ELIGIBILITY TO SUPERVISE POSTGRADUATE STUDIES
The requirement for the supervision of postgraduate students shall be as follows:

a) A Supervisory Committee shall consist of a minimum of 1 and a maximum of 2 supervisors for each postgraduate student on the master’s programme and a minimum of 2 and a maximum of 3 for doctoral degree programmes. One of the supervisors shall be designated the main supervisor and chairman of the supervisory committee; and others, co-supervisors.

b) All lecturers qualified to teach postgraduate courses and who are not registered postgraduate students shall be eligible to supervise Master’s degree candidates.  For the PhD, supervisors must be of a rank not lower than Senior Lecturer and must not be registered postgraduate students.

c) A supervisor shall guide a student in his studies and keep a record of the candidate’s progress and submit a regular progress report through the established channels to the Postgraduate School Board.

d) A supervisor may be changed where and when necessary subject to the approval of the Postgraduate School Board.

e) A department may recommend a co-supervisor from another related department where necessary. Request for such appointment should be addressed to the Dean, School of Postgraduate Studies through the Departmental and Faculty Postgraduate Studies Committees. 
29.2 
ELIGIBILITY FOR APPOINTMENT AS EXTERNAL SUPERVISOR FOR HIGHER DEGREES
External Supervisors should possess qualifications as specified. Such external supervisors will be paid an honorarium as approved by the University.

29.3 
THE ROLE OF THE SUPERVISOR
a) A Master’s or PhD degree candidate shall be assigned one or more supervisors. The supervisor shall advise and train the candidate in the research methods and guide him/her in writing his/her project report or dissertation or thesis.
b) The Supervisor shall, in addition, sign the candidate’s registration form, report forms, etc as may be required in the course of the candidate’s study.

c) Any request for a change of supervisor originating from the student must be made in writing. Such request shall normally be addressed to the Dean, School of Postgraduate Studies and routed through the appropriate Head of Department and the Dean of the Faculty
In a case where the supervisor is the Head of the Department, the candidate shall send his/her request to the Chairman of the Faculty Postgraduate Studies Committee. Application/ request for change of supervisor shall contain, in detail, the reason for seeking the change.

d) A supervisor shall not be changed unless due process is followed as specified in 29.3.c above.
30.0
GUIDELINES FOR EVALUATING THE PREPAREDNESS OF DEPARTMENTS TO MOUNT HIGHER DEGREE PROGRAMMES
For any department to start a postgraduate programme, the following guidelines will be used to evaluate its preparedness to mount the programme.
a) Quality and Number of Available Staff
It must have a sufficient number of staff to satisfy the senate requirement for adequate teaching and supervision of higher degrees. The approved supervisor/student ratio for postgraduate supervision of Master’s and PhD students shall be as prescribed by NUC.
Student staff/ratio for the Postgraduate Diploma Programme shall also be as prescribed by the NUC.

b) Adequacy of Accommodation
There shall be a well-furnished postgraduate classroom.

c) Availability of Laboratory and Library Facilities
Where the availability of a laboratory is a pre-requisite, there must be a certification of reasonable adequacy of laboratory for research provided by the Department.

d) Postgraduate Programme
There shall be a Postgraduate Programme for the higher degree(s) and/or postgraduate diploma prepared according to the specifications shown in this Regulation.

e) For a postgraduate programme to be approved, it should show evidence of continuity, and the Madonna University, Nigeria Senate reserves the right to send a visitation to any Department wanting to mount a higher degree programme to evaluate its preparedness.

f) When a Department is prepared to mount a postgraduate programme, it must inform the Senate through the Faculty postgraduate Studies Committee and the Board of the School of Postgraduate Studies and make a case along the lines indicated above, at least one calendar year in advance of the actual commencement of the programme.

31.0
FORMAT FOR PRESENTING NEW POSTGRADUATE PROGRAMMES 
A department wishing to start a postgraduate programme shall be guided by the following in preparing their postgraduate handbook using NUC guidelines. 

The postgraduate programme handbook should contain the following elements:
a) Philosophy, objectives and scope of the programme

b) Entry requirements for each programme

c) Mode of Study for each programme(s)

d) Employment opportunities

e) Areas of Specialization

f) Stress Area (Numbered from 0-9 where 9 represents the Project 
          Report/Dissertation/Thesis)

g) In the cases of a Master’s degree and Postgraduate Diploma, list the courses to 
     be offered per semester numbered according to the stress area together   

    with the credit units for each course.

h) Course contents and credit units for each course.

The Departments/Faculties shall address each of the above items in accordance with the postgraduate Regulations. The digit course numbering should be used where the first digit is the year, the second digit stress area and the third digit is the number of the course (to be serial within the same stress area), with odd number for the first semester and even numbers for second semester. For a diploma course, the first digit of the course number shall be 7, Master’s 8 and PhD 9.

Thirty copies of the proposed postgraduate programme which has been considered by the Department and Faculty Postgraduate Studies Committee shall be submitted to the Dean, School of Postgraduate Studies. Thereafter, the Department will be expected to produce appropriate copies of the programme, as amended by the Board of the School, for the consideration of the Senate.

32.0 
ELIGIBILITY FOR EXAMINATION
No candidate shall be eligible for examination unless he/she has fulfilled the conditions laid down by the University.

32.1 
READINESS FOR THE EXAMINATION OF PROJECT REPORT/DISSERTATION/THESIS
Candidate shall complete the appropriate form obtainable from the Secretary, School of Postgraduate Studies NOT more than three months before the final examination involving project report/dissertation/thesis. The completed form should be returned to the Secretary SPGS along with the following:

a) A certification on the form by the Bursar that the candidate has satisfied the financial regulation of the University on payment of fees. The candidates shall normally not be allowed to enter for an examination if they have outstanding fees to be paid.

b) A certification on the form by the candidate’s supervisor(s), Head of Department and Dean of Faculty that the candidate is ready for examination and has completed the coursework examination and research work requirements of his/her programme.

c) Three loosely-bound copies of the thesis/dissertation/project report (as applicable) should be prepared according to the specification shown in this Regulation

d) A statement on the form by the supervisor certifying that the candidate has completed the minimum period of study for the degree, including approval of synopsis in the case of a PhD.

e) The candidate must present evidence of plagiarism clearance from the Madonna University Ethical Committee.
32.2 
DELAYED EXAMINATION OF RESEARCH WORK
If the case of University delay is established, the Departmental PG Committee shall assign the candidate another supervisor(s). Where the Head of Department is the defaulting supervisor, the Dean of the Faculty may, on application to him in writing by the candidate, provide the required certification and inform the Head of Department of his action in writing. In submitting the certificate to the School of Postgraduate Studies, the Dean of Faculty must also submit a full explanation to the School of Postgraduate Studies, of the action he has taken.  

32.3 
COURSEWORK EXAMINATION
The courses in which a candidate shall be examined for Postgraduate Diploma, Master’s, MPhil, MPhil/PhD and PhD Degree shall be as defined in the Regulation above. The result of the coursework examination shall be submitted to the School of Postgraduate Studies for record purposes.
32.4 
PERIOD OF EXAMINATION 
a) Coursework Examinations

All coursework written examinations for a semester shall be conducted within the last two weeks of the semester in which the courses are taught.

b) Oral Examination of Master’s, MPhil Dissertation 

MPhil/PhD and PhD Thesis

The examination panel in a Department, comprising the External and Internal Examiners shall orally examine candidates with Master’s and MPhil Dissertations, PhD Thesis at any time of the year.

32.5
EXAMINATIONS TIMETABLE 
Departments shall draw up a Semester Coursework Examination timetable, one month before the commencement of the examinations. As soon as the timetable is drawn up, one copy shall be forwarded by the Head of Department to the School of Postgraduate Studies.

33.0
PREPARATION OF FINAL COPIES OF PROJECT REPORTS/DISSERTATIONS/ THESIS
a) When a thesis, dissertation or project report is ready for examination, they shall be prepared as per the following specification:

Size of paper: 
(A4 Paper except for drawings and maps that may be in any convenient size

Typing: 
Double line spacing excluding preliminary pages and references, 2.5 cm margin to the left and reasonable margin to the right.
Binding: 

Firmly held together neatly with a light cover

b) Not later than one month after the final approval of the Master’s project report, or dissertation or PhD thesis, the candidate shall submit to the school of postgraduate Studies three printed or typewritten copies of his/her dissertation or thesis typed as above and further prepared as follows:

Binding: 

Art vellum overcast

Colour of Binding: 
Postgraduate Diploma/Project Report – Wine Red 
Master’s Dissertation – Light Yellow; 

Doctorate Thesis – Blue
Lettering: 
The title, candidate’s name, degree discipline, supervisor’s name and the month and year on the spine, all boldly in gold 5 mm to 10 mm letters.

The Department shall determine the number of copies of the Postgraduate Diploma Project that should be submitted to it. Postgraduate Diploma project need not be submitted to the Postgraduate School.

c) Project report/dissertation/thesis must be written in a satisfactory literary style and an approved language and must contain an abstract of not more than 300 words for PGD, 350 words for Master and Mphil Dissertation and 500 words for PhD thesis stating what was done, procedure, findings and conclusion. Separate copies of the abstract may, in some cases, also be required in addition to the copies of the dissertation or thesis

d) The greater portion of work reported in a project/dissertation/thesis must have been done during the approved period of study for the degree.

e) A project report/dissertation/thesis must not contain material previously presented to any institution in fulfilment of the requirement of any other degree or professional qualification unless it is duly acknowledged that the material had been so presented.

f) Publication of research findings in conference proceedings and acceptable journals is a graduation requirement for all students in the Master’s and PhD programmes.

i. In addition to other requirements for the award of a Master’s degree, a candidate must publish a minimum of one (1) research paper in a reputable journal.

ii. In addition to other requirements for the award PhD degree, a candidate must publish a minimum of two (2) research papers in reputable journals.
34.0 
ASSESSMENT OF PROJECT REPORT/ DISSERTATION/ THESIS GENERAL GUIDELINES
a) A candidate with a dissertation or thesis shall normally be examined through oral examination

b) Project Report (PGD) shall not be orally defended before an external examiner but rather by an Internal Examiner who shall be appointed by the Chairman of the Departmental PG committee. 
c) For a Master’s or MPhil Dissertation and PhD thesis to be approved for the degree of master, it shall demonstrate a clear understanding of the subject(s) and display critical discussion and assessment of the material.

d) For a thesis to be approved for the degree of Doctor of Philosophy, it shall embody the original research of the candidate, display critical judgment and contain materials publishable as definite contributions to knowledge.

e) The examiner shall weigh the project Report/Dissertation/Thesis, return a grade for it and also complete the Examiner’s Report format for the appropriate degree with full consideration of the provision of the Regulation,

f) If, in the considered opinion of the examiner the dissertation or thesis shows sufficient evidence that the candidate must fail, an oral examination may be unnecessary.

34.1 Effective Date of Award

The policy of the University is to award the degree from the date of examination, if successful.  

34.2 Deposition of copies of Dissertation/Thesis and Question papers

a) The department shall forward three copies of the final form of every successful dissertation/thesis including soft copies to the School of Postgraduate Studies along with the Report of the Examiners or a certification from the designated internal examiner attesting that the candidate has corrected or amended the dissertation/thesis as required by the Examiners. 

b) The dissertation/thesis shall become the property of the University; one copy shall be deposited in the University Library, the second in the Department that sponsored the work and the third in the School of Postgraduate Studies.

c) Not later than two weeks after coursework examinations, the department shall send to the Dean, School of Postgraduate Studies, for verification and record purposes, the original copies of the papers as moderated by the External Examiner and  countersigned by the Head of Department, together with five (5) copies of each question paper

35.0 Passing Grades for Postgraduate Courses

a) The passing grade for Postgraduate Diploma courses shall be “C” OR 50%. 

b) The passing grade for Master’s and MPhil courses shall also be “C” OR 
50%.  

c) The passing grade for MPhil/PhD and PhD shall be “B” OR 60% 

Note: The passing grade for all forms of Dissertation/thesis shall be 60% (PGD project report is 50%)

35.1 Return of Grades

a) Coursework, Dissertation and thesis

The External Examiner shall be invited at the appropriate time to moderate coursework scripts as well as examine research work.

The Head of the Department shall return the final grades awarded for any PG course(s) and research report not later than two weeks from the date of the external examination.    

b) The School of Postgraduate Studies shall process the result and forward it to the Senate. 

c) The Department Postgraduate Studies Committee shall normally, after the oral examination, notify the candidates if the award of the degree is recommended unconditionally or if Modification/Rewriting AND Resubmission of the dissertation/thesis are recommended or if it is a failed case
35.2 Notification of Final Result

Successful candidates shall be entitled to the issuance of notification of results. The Secretary of the School of Postgraduate Studies shall issue a statement of result upon Senate ratification of the result, provided that the candidate is cleared of any indebtedness to the University

35.3 Resit and Deferment of Examination

a)  There shall be NO supplementary examination for Postgraduate students 

b) Any candidate who fails a coursework/project report/dissertation/thesis shall register for it, run it for at least one full semester or as may be recommended by the examiners, and therefore be examined on it again.

c) Any candidate who fails to sit for any examination(s) on account of illness duly certified by a medical authority or on account of other valid reasons approved by the Board of the School of Postgraduate Studies may be allowed to sit for the examination as a first attempt at the next opportunity when the examination is due.

d) Where a candidate is prevented from taking an examination by ill health, he/she shall notify the Dean School of Postgraduate Studies through the Head of Department and the Dean of Faculty and shall submit a valid medical certificate within one month of the examination.

e) Where the candidate fails to take the examination, through the fault of the department, he/she shall sit for the examination as a first attempt at a later date to be arranged by the Department within the same session.

f) Where the candidate fails to take the examination without valid reason approved by the Board of the School of Postgraduate Studies, he/she shall be required to re-register for the affected course and take the examination at the next opportunity as a second and final attempt.
35.4 Withdrawal from the University 

a) Withdrawal for Academic Reasons:

(i) A candidate has only two chances of passing examinations at the Postgraduate level. If the candidate fails a project report/dissertation/thesis or coursework examination, he/she shall be required to withdraw from the University without further conditions if, on the second attempt he/she fails the examination again.

(ii) A Master’s degree or postgraduate Diploma candidate who makes a final GPA of less than 1.00 shall be required to withdraw from the programme.

b) Disciplinary Withdrawal
Any Postgraduate student found cheating in an examination or engaged in any other examination malpractice shall be required to withdraw from the University.

36.0
Re-Registration and Repetition of Programme and Course

A Master's or postgraduate diploma candidate who makes a cumulative grade point average of less than 2.50 shall be allowed, on application, to re-register and repeat the programme.

37.0
Repetition of Courses Passed with Low Grade

A candidate who passed a postgraduate course SHALL NOT REPEAT such a course to obtain a higher score/grade.

38.0 
Attendance of Classes and Examinations

For all postgraduate students who have registered for taught courses, project reports, dissertations and theses, attendance of at least 75% to lectures, seminars and examinations is mandatory.

39.0
Nullification of an Examination

The Board of the School of Postgraduate Studies shall declare an oral examination null and void if it is certified:

a)
That the examination panel was not properly constituted;

b)
That due notice was not given to the candidate, or that the candidate did not complete the appropriate SPGS FORM FOR ENTRY INTO EXAMINATION;
c) 
That the External Examiners were not duly appointed by senate.

d)
That the title of the dissertation/thesis (synopsis) was not 

approved by the Senate or by the Vice-Chancellor on behalf of the Senate;

e)
That the supervisor did not participate in the examination without  

            valid reasons.

Where the board decides to nullify an examination, the school of postgraduate studies shall communicate the decision to the department, Faculty and the candidate as necessary.

40.0
Nomination and Appointment of Examiners.

a)
External Examiner: Appointment and Role 

(i)
Any external examiner that shall be appointed to examine a Master’s degree candidate must be competent in the area of work/research and shall not be below the rank of senior lecturer in a recognized University.

In the case of PhD degree, the External Examiner shall, in addition to the above, have PhD degree or be an Associate Professor(Reader) or Professor in a recognized University.

The External Examiner shall be External to Madonna University, Nigeria.

In appointing external examiners, the school/senate will depend on

proper guidance of the department to ensure that those to be 
appointed are sufficiently knowledgeable in the candidate’s area of 
specialisation.

(ii)
The External Examiner shall moderate and countersign all Masters, MPhil and PhD degree course questions and results shall be prepared by the Department on the appropriate SPGS form. The External Examiner shall also sign Postgraduate Examination Result (Coursework) Form.

The External examiner shall also read and grade each Dissertation and 
Thesis awarded by the Internal Examiners.

Normally, not more than thirty (30) Master’s candidates with Project 
Reports shall be assigned to one External Examiner. 

(iii)     The examination of Postgraduate Diploma projects shall remain an 
            internal affair of a Department. No External Examiner shall be invited 
           for defence of the project report.

(iv)
Dissertations and Theses: The External Examiner shall conduct the oral examination of the above in collaboration with the internal examiners.

(v)
At the Master’s level, as much as possible, suitable External Examiners shall be appointed to examine several students in various stress areas within the department.

(vi)
No former staff of Madonna University, Nigeria, shall be appointed external Examiner in his/her former department until he/she has stayed outside the department for Five years.

(vii)
Where the candidate takes courses outside his/her parent department, the External Examiner of the teaching department should moderate and examine the candidate in the particular course. The results should thereafter be submitted to the School of Postgraduate Studies and copied the department to compute the candidate’s final cumulative grade point average (CGPA).

(viii)
The appointment of the External Examiner shall be for a period of two years and renewable for another one year. Such an external examiner may be appointed again after three years from the end of his/her previous appointment.

b)
Internal Examiner: Appointment and Roles
(i)
Teaching staff not below the rank of Lecture I (with PhD) may be appointed internal examiners for Master’s degrees provided that the area of specialisation of the internal examiner relates to the field of study of the Master’s degree candidate.

Readers and Professors in the related disciplines shall be appointed internal examiners for the PhD degree. For other teaching staff to be appointed, they must possess PhD degree in the areas related to the candidate’s thesis. In all cases, the internal examiner shall be an approved supervisor of the degree to be examined.

(ii)
The Departmental Postgraduate Studies Committee may nominate a qualified internal examiner from another Department based on the relevance of the examiner’s field to the subject area to be examined.

c)
Change of External Examiner(s)
There shall be no change of external Examiner(s) by the Department without the Department obtaining due clearance from the Senate through the Departmental and Faculty Postgraduate Studies Committees and the Board of the School of Postgraduate Studies.

41.0
Approval of Title of Dissertation or Thesis

a)
Before an oral examination is conducted, the title of the dissertation or thesis must have been approved by the Senate on the recommendations of the departmental and Faculty Postgraduates Studies Committees and the Board of the School.

b)
The Department must not arrange oral examination until the title of the dissertation or thesis has been duly approved and until the school has communicated the approval to the candidate, the Department and Faculty.


The School shall make the communication as soon as the approval of 
            Senate is secured.

c)
The number of words in the title of dissertation or thesis or project report shall not exceed twenty-five (25) words.
d)
Candidates should apply for the approval of titles through the preparation of a synopsis of the dissertation/thesis in not more than 2 foolscap pages, and double-line typing spacing. The synopsis should be organized to include:

(i)
Introduction

(ii)
Methodology

(iii)
Results

(iv) 
Contribution to knowledge 

Candidates must follow strictly the approved format for the approval of title of dissertation/thesis as shown in the Appendix below.

e)
For a title to be approved the synopsis shall have been signed by the candidate’s supervisor, Head of Department and Chairman of the Faculty Postgraduate Studies committee and twenty-five (25) copies sent to the Dean, School of PG Studies.
f)
Application for the approval of the title of the dissertation/thesis shall be submitted to the school not less than three (3) months before the time of oral examinations

42.0
Panel of Examiners

42.1
Examination of Project Report

The examiners for the project report shall consist of the Supervisor of the project, the Internal Examiner and the Head of the Department as Chief Examiner. The Examiners shall be signatories to the examiner’s report on the project report examination. An oral examination shall be arranged for candidates who have submitted project reports. This should not involve an external examiner.

42.2
Panel of Examiners for Dissertation Orals

For the oral examination of a candidate who submits a dissertation for a Master’s or MPhil degree, the Departmental Postgraduate studies committee shall recommend to senate through the Board of School of Postgraduate Studies, the appointment of a minimum of four and a maximum of six examiners as follows: 

a)
Head of department (Chief Examiner)

b)
External Examiner (Chairman, Panel of Examiners)

c)
Supervisor(s)

d)
Internal External for related Department who is not below the rank of a Senior Lecturer with PhD from a related department within the University to be appointed by the department subject to the approval of postgraduate school (internal-external) 

e)         A representative of the postgraduate school board. 

42.3 
Panel of Examiners for PhD Thesis Orals

For oral examination of a candidate who submists a thesis fos PhD degree, the Departmental Postgraduate Studies committee shall recommend to the Senate through the Board of School of Postgraduate Studies for the appointment of a minimum of four and a maximum of six examiners as follows:

a.
Head of department (Chief examiner)

b.
External Examiner (Chairman, panel of examiners)
c.
Supervisor(s)

d.
Internal External for related Department who is not below the 
rank of a Senior Lecturer with PhD from a related department within 
the University to be appointed by the department subject to the 
approval of postgraduate school (internal-external) 

e.
A representative of the postgraduate school board. 
The Head of the Department shall, well in advance, request the school to send the Boards representative to attend the PhD Oral examination taking place in his/her department. The representative shall attend the PhD Oral examination, prepare his/her report in the approved format, and thereafter send the report to the Dean, School of Postgraduate Studies. The oral examination should be in a large hall that can accommodate a sizeable audience. However, questions and answers are limited only to the examiner and the candidate.

42.4
Signatories to Master’s and PhD Results:
The external and internal Examiners shall be signatories to the 
Master’s and PhD results.

Note:
That all Master’s degree programmes, including such professional ones as MBA, MPA, MILR etc shall be subject to external oral examination and moderation. 

43.0
Review of Examination Scripts/Project Report
a)
Candidates aggrieved about the grading of their examination scripts or project reports shall, in the first instance, send a petition to the Dean School of Postgraduate Studies through the Head of Department and Dean of Faculty. The Dean of the Postgraduate School shall refer such petition to the Dean of the Faculty for necessary action by the Faculty Postgraduate Studies Committee.
b)
The action of the faculty committee shall be sent to the Senate through the board of the school of Postgraduate Studies. Any reassessment of the script or project report shall involve an external examiner.

44.0
Regulation for the Higher Doctorates.

a)
Higher Doctorates are those considered to be higher than the degree or doctor of philosophy, such as D.Sc; D.Litt. etc.

The following are eligible to apply for higher Doctorates:

(i)
Members of staff of Madonna University who have held, for at least four years, the degree of Doctor of Philosophy from Madonna University, Nigeria and other recognized universities. 

(ii) 
A higher Doctorate may be awarded to a person who has been adjudged by the Senate to have distinguished himself/herself by substantial and original contributions to the advancement of learning in his/her field. The degree shall be awarded primarily in consideration of work of distinction published in periodicals, books or reports widely available for criticism by experts in the field. 

b).
Application Procedure
The candidate shall apply through the Dean School PG Studies to the Senate with the following documents accompanied with receipts of appropriate fees: 

(i)
Three (3) copies of each work in the form originally published;. 

(ii)
Three (3) typescripts of each unpublished work submitted as additional support of his/her candidature; 

(iii)
Three (3) typescripts of a short statement of his/her claim to the degree. 

c)
For the examination of a candidate for a higher Doctorate, Senate shall appoint three examiners after considering a recommendation from the appropriate Faculty Board.  Two (2) of the examiners shall be external to the University.  

d)
One set of the materials submitted by the successful candidates for a higher Doctorate shall be deposited in the University Library, a second set in the appropriate Department and a third set in the School of Postgraduate Studies. 

45.0
Duration of Programme 

A common and uniform programme for the University is as follows:

a)
Postgraduate Diploma Programmes (PGD)

(i)
Full-time Postgraduate Diploma:


Minimum of two (2) semesters and a maximum of four (4) semesters. 

(ii)
Part-time Postgraduate Diploma:


Minimum of four (4) semesters. 

b)
Master’s Degree Programmes

(i)
Full-Time: A minimum of four (4) semesters and a maximum of six (6) semesters. 

(ii)
Part-time: A minimum of six (6) semesters and a maximum of eight (8) semesters. 

c)
PhD Programme

(i)
Full-time: A minimum of six (6) semesters, a maximum of ten (10) semesters.  
(ii).      Part-time: A minimum of eight (8) semesters and a maximum of twelve (12) semesters.
d)
Extension of Programme 

For extension beyond the specified maximum period, special permission of the Postgraduate Board shall be required.  Such an application shall be channelled through the Department and Faculty Postgraduate Boards.  

46.0 Semester Course Units for the Postgraduate Diploma, Master’s MPhil, Degree

a)
The postgraduate programmes of all departments are structured in semesters the course components for each semester are taught during the semester and examinations in them are conducted within the last two (2) weeks of the semester. 

b)
The course units for each higher degree or postgraduate diploma course fall between 1 (one) and 9 (nine) units. 

c)
Workload for Postgraduate Programmes 

Definition:  A unit of workload consists of one hour lecture per week for 15 weeks (one semester). 

(i)
No course shall have less than 2 credit units, except Project Report, Dissertation and Thesis. 

(ii)
For Postgraduate Diploma shall have a minimum of 28 credit units of workload broken into 15 credit units of core courses, 9 credit units of Electives and 6 credit units of Project Reports. (This remains a minimum requirement or benchmark)

(iii)
For Master’s Degree programme (non-Science-based)  shall have a minimum of 36 credit units, broken into 24 credit units of core courses 6 credit units of Electives and 6 credit units of project, or up to 24 credit units of coursework and 12 credit units of dissertation. 

For Master’s Degree programme (Education-based) shall have a minimum of 36 credit units, broken into 24 credit units of core courses 6 credit units of Electives and 6 credit units of project, or up to 24 credit units of coursework and 12 credit units of dissertation.

For Master’s Degree programme (Scienc-based) shall have a minimum of 30 credit units, broken into 18 credit units of core courses, 6 credit units of Electives and 6 credit units of Project, or up to 24 credit units of coursework and 12 credit units of dissertation.

For Master’s Degree programme (Art/Humanities-based) shall have a minimum of 30 credit units, broken into 18 credit units of core course work 6 credit units of Elective and 6 credit units of project, or up to 24 credit units and 12 credit units of dissertation.

For MPhil Degree programme shall have a minimum of 9 credit units of coursework and 6 credit units for dissertation.

(iv)
 A PhD Degree programme (non-Science-based) shall have a minimum workload of 30 credits, broken into 18 credit units of course work and 12 credit units for the Thesis. 

A PhD Degree programme (Science-based) shall have a minimum workload of 24 credits broken into 12 credit units of coursework and 12 credit units for Thesis.

A PhD Degree programme (Education-based) shall have a minimum workload of 24 credits into broken into 12 credit units of coursework and 12 credit unit for Thesis.

A PhD Degree programme (Art/Humanities-based) shall have a minimum workload of 30 credits into broken into 15 credit units of coursework and 12 credit units for Thesis.
Note: The maximum credit Unit shall be at the discretion of the Departmental PG committee 
47.0
Examinations

47.1
Course work 

a)
For all Postgraduate coursework, the minimum pass score shall be 50%.  Continuous assessment shall constitute 30% of the examination for each course. Except for PhD which is 60%

b)
To be in good standing, a student must in each semester have a Cumulative Grade Point Average (CGPA) of not less than 2.40 on a 5-point scale for PGD, 2.50 for Masters Degree and 2.75 for PhD candidates.  

c)
A Student whose Cumulative Grade Point Average is below 2.40 at the end of a particular year of study, shall be placed on probation for one academic session.

47.2 Scoring and Grading System

The scoring system shall be:  

Marks


Letter Grades

Grade Points

70 and above


A



5

60-69



B



4

50-59



C



3

Below 50 


F



0

47.3
Dissertation/Thesis 

A panel of examiners shall be constituted to assess a dissertation or thesis. The examination shall at least, be guided by the following: 

a)
Postgraduate Diploma Project Report should be subject to moderation by an Internal Examiner.

b)
Master’s Thesis/Dissertation Panel of Examiners

(i) Head of Department(Chief Examiner)

(ii) External Examiner (Chairman, Panel of Examiners)

(iii) Supervisors

(iv) Internal examiner

(v) Representative of Postgraduate School

c)
PhD Thesis

            Panel of Examiners

(i)  Head of Department(Chief Examiner)

(ii) External Examiner (Chairman, Panel of Examiners)

(iii) Supervisors

          
(iv) Internal examiner

(v) One other member who is not below the rank of a Senior Lecturer 
      with PhD from a related Department within the University to be 
      appointed by the Department subject to the approval of the
      Postgraduate School.

(vi) A Representative of the Postgraduate School Board.

48.0
Transcript
No candidate shall be admitted into a postgraduate programme unless the transcript for the qualifying certificate is received under confidential cover from the awarding institution. As the candidate is submitting his/her application for admission, for admission, he/she should immediately request his/her former University or institution to forward the transcript of his/her academic record to the Secretary, School of Postgraduate Studies. A candidate’s transcript must be available at the time of the consideration of an application for admission. The School of Postgraduate Studies will not forward the candidate’s application for selection if the transcript was not received by the School.
49.0
Research   

Postgraduate research in Madonna University, Nigeria is presented by candidates in the form of project report, dissertation or thesis.

(I) 
Project Report: This refers to Master’s degree research report where coursework predominates over research and research constitutes up third (1/3) of the total course units for the programme.

(ii) 
Dissertation: This is a Master’s degree that predominates over coursework and constitutes not less than one-third (1/3) of the total course unit for the programme.     

 (iii)     Thesis: A PhD Degree research report is referred to as Thesis.

50.0 Ethical Clearance  

Ethical clearance and consideration certificate must be obtained from the University Research Ethics Committee. All Master’s, MPhil, MPhil/PHD and PhD students must submit 3 copies of the proposal and a soft copy and an application addressed to the chairman of the Research Ethics Committee.

A duly completed form signed by the student, supervisor(s) and the HOD must be submitted along.

Each proposal must be accompanied by an Informed Consent Form where applicable. 

APPENDIX I

MADONNA UNIVERSITY, NIGERIA

(SCHOOL OF POSTGRADUATE STUDIES)

FORMAT FOR THE APPROVAL OF THE DISSERTATION/THESIS TITLE

MADONNA UNIVERSITY, NIGERIA
APPLICATION FOR APPROVAL OF THE TITLE OF THE
DISSERTATION/THESIS
(Strike off whichever does not apply) 
1.
Name of Student:____________________________________
2.
Department:________________________________________
3.
Faculty:___________________________________________
4.
Registration No.:____________________________________
5.
Degree in View_____________________________________
6.
Expected Date of Graduation:__________________________

7.
Proposed Title of Dissertation/Thesis

_______________________________________________________________________________________________________________________________________________________________________________________
8.
SYNOPSIS

The synopsis should be organized to include:
(a)   
Introduction

(b)   
Methodology

(c)    
Results

(d)
Contribution to Knowledge 

(The entire synopsis, from item 1 to the end as on the format, should not exceed 2 foolscap pages-Double line spacing).

9.
Name and Signature of the student
10.
Approval by the Departmental Postgraduate Studies Committee showing the names and signatures of the Head of Department and Supervisors

11.
Twenty-five copies of the synopsis should be submitted to the School of Postgraduate Studies.
PROCEDURE:

(a) The layout of the Synopsis should be preceded as in numbers 1-7 above

(b) The main body of the Synopsis then follows as Prescribed in number 8 above

(c) Then follows the approval and submission to the School of Postgraduate Studies as in numbers 9-10 above
(d) For record purposes, submission should be routed to the School through the Department and the faculty Postgraduate Studies Committees.
APPENDIX II

CERTIFICATION

This is to certify that this dissertation/thesis “The impact of oil exploration in the Niger-Delta Area of Nigeria” was carried out by Okeke, Okafor Innocent with Registration Number PG/PhD/2023, in the Department of Public Health, Faculty of Nursing Sciences. The work meets the regulations governing the award of degree of Master of/Doctor of Philosophy in Public Health of Madonna University Nigeria, Elele. The work embodied in this dissertation/thesis is original and has not been submitted in part or in full for another degree of this or another University, to the best of our knowledge.
_______________                                                    ____________
Prof. XXX                                                                         Date 
Supervisor                                                                                                              

_______________                                                    ____________
Prof. XXX                                                                         Date 
Co-supervisor

_______________                                                    ____________
Prof. XXX                                                                         Date 

Internal Examiner

______________                                                    ____________
Prof. XXX                                                                         Date 
Head of Department
______________                                                    ____________

        
Prof. XXX                                                                         Date 
External Examiner
_______________                                                    ____________
Prof. XXX                                                                         Date                                                                                                                                                  Dean of Faculty
_______________                                                    ____________
Prof. XXX                                                                         Date 

Dean SPGS
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